
Event Day Timeline
Every hour of the day, with who is doing what.

Event

Date

TIME WHAT HAPPENS WHO IS RESPONSIBLE DONE

VENDOR CONTACTS

Venue Phone ________

Caterer Phone ________

Photographer Phone ________

Music / DJ Phone ________

Other Phone ________

DAY-OF KIT

Phone chargers

Safety pins & tape

Stain remover

Snacks and water

Cash for tips

Printed copy of this timeline
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